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If you are planning on making a donation to the Centre for Computing History, it is exceptionally useful for us to have an inventory of your objects.  This is particularly the case for large donations.  Knowing precisely what we are receiving, beyond ‘Acorn Software’ or ‘Computing Manuals’, allows us to better catalogue and preserve the collection for future visitors.  We rely on volunteers to process donations and any time we can save is vital.  We don’t need masses of information: these notes will let you know what to put!
· For hardware, you can list a whole computer with accessories as one entry, but let us know what bits and pieces are included (i.e. Apple Macintosh with original keyboard, mouse, and manuals).
· For separate pieces of software and documentation (i.e. games, or manuals without accompanying hardware), try and list each individual game, program, book or document separately.  We archive these as individual objects, so dividing them up at this stage is immensely useful.
· If you have complete runs of magazines or multi-volume publications, list these as one object (i.e. ‘Acorn User 1989, all editions’).  
· Miscellaneous objects like loose power cables or masses of wires can be listed together (i.e. ‘Miscellaneous wires and loose components for Atari 520ST’).  
· If you have an unidentified object, give a brief description.  We’ll worry about identifying it!
· If the object is in its original packaging, let us know.  Also, for bulk donations of games, books etc., let us know the rough volume of space it takes up (i.e. ‘two large cardboard boxes’.

· Use as much space as you like in your list, but don’t be exhaustive unless you want too.  We don’t want to put you off your donation by demanding masses of information!
· Lastly and most importantly, if your object has a story attached to it, tell us about it!  You may have a machine that looks very common, but it might have a fascinating individual history.  Perhaps it was the first office computer bought by the company you worked for, or maybe it was used by a notable person.  Let us know.
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